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Recruitment pack



Thank you for taking an interest in the Senior Accountant 
position at The Sports Trust.

The Sports Trust is looking for a permanent Senior 
Accountant to join their friendly, professional and 
exciting organisation.

The Senior Accountant will be responsible for the day to 
day financial matters, including month end procedures, 
financial strategy, budget monitoring and forecasting.

They will work with the Head of Finance, budget 
managers, senior leaders and key stakeholders to 
continue to move the organisation forward. This is a 
busy role where the post holder will manage the financial 
processes of the not-for-profit-charity.

You will be a fully qualified Accountant (e.g. CIMA, 
ACA, ACCA or CIPFA). You will be highly responsive and 
reliable with strong attention to detail and excellent 
excel skills. You will have demonstrable experience in 
business planning, budgeting, forecasting and reporting. 
To succeed in this role you will demonstrate competence 
and practical experience in financial and management 
accounting principles and techniques.

We very much look forward to hearing from you.

With best wishes

Dan Hulme
Chief Executive Officer



About The Sports Trust
The Sports Trust is a registered charity which was 
set up in 2013. The charity works in schools, sports 
clubs and in the local community to provide the best 
opportunities for people of all ages and abilities to be 
physically active. 

In schools, The Sports Trust delivers a comprehensive 
timetable of coaching and competitions to every 
school in the Folkestone & Hythe district to inspire and 
encourage young people to build a life-long love for 
sport. The Sports Trust’s team work with teachers and 
staff to embed physical activity within the culture of 
every school, while also upskilling teachers to feel more 
confident in coaching sport & physical education. 

In sports clubs, The Sports Trust looks to support 
clubs with funding applications, training, qualifications 
and guidance. We support clubs with marketing 
initiatives which aim to drive participation and we’ll 
support talented athletes to reach the highest level of 
competition via our ambassador programme. 

In the community, the charity aims to break down 
barriers to participation, especially for under-
represented groups, including women, people aged 
50+, those living with a mental health condition or for 
those whom english is a second language. We work 
collaboratively with strategic partners to create safe 
and inclusive environments for people to move more 
and meet like-minded people. 

The Sports Trust is proud to operate three impressive 
and inspirational sporting facilities: Folkestone 51, 
Three Hills Sports Park and Folkestone Sea Sports, with 
the aim of creating safe and inclusive environments 
for people to love sport and exercise, whatever their 
motivation may be. 



Job description
Job title: Senior Accountant 
Report to: Head of Finance
Contract type: Permanent
Working pattern: 5 days (37.5 hours) per week and flexible working
Salary: £35,000 - £40,000
Location: Hybrid working from F51 Sports Park, Tontine Street, Folkestone, Kent and 
homeworking

Main objective:

To support the Head of Finance and Chief Executive Officer to develop and implement  
The Sports Trust’s (TST) overall financial strategy. To play a lead role in the accounts 
function of TST (which includes TST Charity, TST Trading, Sea Sports, and Three Hills 
(which is a separate entity).

To play a key part in supporting the Senior Leadership Team (SLT) consisting of 
Chief Financial Officer (CFO), Head of Finance (HoF), Chief Operating Officer (COO), 
Partnerships and Funding Officer (PaFO) and Head of Marketing and Communications 
(HoMC). 

To manage a forward thinking Finance section to provide an efficient and effective support 
service across all functions of TST. 

8. Lead in the preparation of annual year-end accounts for the Trustees, Auditor and key 
stakeholders.

9. Take a lead role in the co-ordination of information for the External Auditor to ensure 
the efficient operation of the audit review.

10. Ensure that time sheets are collated promptly and time and salaries are allocated to all 
department codes.

11. Be responsible for the payroll of monthly salaries, resolving any issues, and ensuring 
that pay slips are sent to employees.

12. Produce a monthly outstanding debts reports and take action (with the Finance 
Assistant) for any outstanding debts.

13. Any other reasonable duties commensurate with the aims of this project and the level of 
this role, as directed.

Main duties:
1. Work with the Head of Finance to develop and implement systems and procedures to 
enable the effective day to day financial operations of TST. 

2. Manage the Finance Assistant.

3. Be main point of contact for all finance related issues across all departments.

4. Prepare the Medium Term Financial Plan, Budgets and Cashflow for all departments.

5. Prepare and manage all accounts (including Trading Accounts) belonging to the 
Charity. Monitor budgets, (actual spend and income against budgets) and investigate any 
variances. 

6. Carry out regular budget monitoring and forecasting meetings with budget managers 
and SLT members, Provide financial management reports to HOF, CEO, SLT and to the 
Trustees Board on a regular basis. 

7. Analyse and undertake a cost benefit analyses for all departments within TST, 
ensuring all income is maximised and expenditure is optimised. Review with HoF and SLT.



Essential Desirable

Attributes

Positive attitude to stepping into new environments and 
new ways of working

X

Committed and hardworking X

Excellent Team Player X

Confident in interaction with peers and superiors X

Knowledge 
Excellent knowledge of Management Accounts X

Understanding of VAT (preferably partial exemption) X

Broad understanding of the Charity accounts and restricted 
funds

X

Good understanding of the best financial practice within 
not-for-profit organisations

X

Excellent understanding of producing Trading Accounts X

Essential Desirable

Experience

Involvement with Financial Management Accounts and 
using accounting software

X

Experience of working with not for profit organisations X

Experience of working in a professional environment across 
multiple functions

X

Strong track record in inspiring others to positively engage 
with and participate in a new initiatives

X

Experience of managing staff X

Skills
Ability to work efficiently with minimum supervision X

Ability to establish positive and productive professional 
relationships with key stakeholders

X

Excellent written and verbal communication, including 
confident and engaging presentation skills

X

Ability to maintain motivation under pressure X

Fully conversant with Microsoft Excel (intermediate) X

Strong attention to detail and able to produce work with a 
high level of accuracy

X

Person specification

Quallifications/certifications

No indications in personal background or criminal record 
to suggest unsuitability to carry out this role (enhanced 
Disclosure and Barring Service check required)

X

Fully CCAB Qualified X



How to apply

We hope you will consider making an application. If you have questions about the 
application and would find it helpful to have an informal conversation, please contact us.

To apply, please email jobs@thesportstrust.org with: 
 
• your CV
• a cover letter which details why you are the right person for this role and how you 
meet the person specification (no more than two sides of A4)


